CLEARING CONVENIENCE CHECK ADVANCES
Convenience check disbursements are posted with a CB01 transaction which establishes an advance to the station that issued the check.  

Below are transactions which can be used to clear Convenience Checks:
a.  Liquidate SO obligation
                DD-03

b.  Liquidate PFOP


       TR-24

c.  Liquidate Suspense                          TR-24
d.  Liquidate Travel Obligation               TY-05

e.  Establish Travel Advance                  IF-04

f.  Payroll/Award payment                     SV-56

On all transactions with the exception of the DD-03 use a TR-15 referencing the advance number in addition to one of the above transactions(B-F).  Be sure to use the "y" indicator on the TR transaction, otherwise the advance will remain on the books. The deposit number should be the same as the Direct Disbursement/Schedule number used on the expensing transaction.  If no Direct Disbursement/Schedule number field is available, use the Document ID of the expensing transaction. 

The following pages are some samples of the different ways this advance can be cleared:
a.  Liquidate SO obligation (DD03)
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COMMND: _ DOCID: DD 10  437CB61640 STATUS: ACCPT
BATID: SUB STN: 02/08/06
DIRECT DISBURSEMENT INPUT SCREEN
BATCH DATE: NUM DOCS: NET:
TRANS TYPE: DD DATE: ACCT PRD: ACTION:  SUB STN: 437
BFYS: FUND: COMMENTS:
VENDOR CODE: 460358360 NAME: CITIBANK SD NA
DIRECT DISB NO: CB61640 INTR-AGCY SYMBOL:
DISB OFFICE: DOC TOTAL: 220.00
AGREEMENT NO: ADV LIQ AMT: 220.00
REF DOC NO:
HE if:00.2 01/10

Connected to host YAFSCMUL23 [10.224,211.107] (SESSIONSS4) ()

Keye: 15760 Saved: 0006 [CAP M |

o A
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COMMND: _ DOCID: DD 10  437CB61640 STATUS: ACCPT
001-001 OF 001 BATID: SUB STN: 02/08/06
01-
LINE: 001 REF DOC: SO 437L65010 REF LINE: 001 ACCP DATE:
PAY ADV: REF ADV: CB 4376006C001 REF ADV LINE: 001 1INV DATE:
VENDOR INV NO/LINE: LOG DATE:
T/T: 03 BFYS: 94 FUND: 0160X4
STATION/SAT: 437 FCP/PRJ: 01HC20660 JOB NO:
COST CTR/SUB: 829700 BOC/SUB: 2589 REPT CATG:
REV SRCE/SUB: CLSD BFYS: CLSD FUND:
GL ACCOUNT: DESCR:
LINE AMOUNT: 220.00 1/D: PIF: INT REASON:
LIQ AMOUNT: QUANTITY: ADV:
UNAPPLIED DEP NO:
HE if:00.1 01/10
Connected to host YAFSCMUL23 [10.224,211.107] (SESSIONSS4) [l [Keys: 15761 Saved: 0006 CAP NUM | 638 aM





b. Liquidate PFOP (TR24)
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COMMND: _ DOCID: TR 10  512CB10345 STATUS: ACCPT
BATID: SUB STN: 02/08/06

CASH RECEIPT INPUT SCREEN

BATCH DATE: NUM DOCS: NET:
CR DATE: ACCTG PRD: ACTION: SUB STN: 512
TRANS TYPE: BFYS: FUND:
CASH ACCT: DEP NUMBER: 512CB10345 DOC TYPE
BILL FUND: DOC TOTAL: 0.00
DISB OFFICE: 220 ACCOMPLISHED DATE: 01 13 06
REF DOC:

A--*HS60-DOCUMENT MARKED FOR READ ONLY

HE if:00.1 01/10

Connected to host YAFSCMUL23 [10.224,211.107] (SESSIONSS4) [l [Keys: 17911 Saved: 0006 | UM | [10:20 am
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COMMND: _
001-002 OF 002
01-

02-

LINE:

TRANS TYPE:
STATION/SAT:
COST CTR/SUB:
REV SRCE/SUB:
CHECK NO:
ADV IND:
AMOUNT :

AGR NO:

LINE:

TRANS TYPE:
STATION/SAT:
COST CTR/SUB:
REV SRCE/SUB:
CHECK NO:
ADV IND:
AMOUNT :

AGR NO:

DOCID: TR 10  512CB10345 STATUS: ACCPT
BATID: SUB STN: 02/08/06
001 REF TC: CB REF DOC NO: 5126011C013 REF LINE: 001
15 BFYS: FUND: 0160A1
512 FCP/PRJ: JOB NO:
BOC/SUB: REPT CATG:
CLSD BFYS: CLSD FUND:
ACTION OUT: GL ACCT:
Y ADV:  ADV NO: TRAV TYPE: VND/PRV: 460358360
666.00 I/D:  UNAPPLIED DEP NO:
DESCR:
002 REF TC: REF DOC NO: REF LINE:
24 BFYS: FUND: 6020
512 FCP/PRJ: JOB NO:
BOC/SUB: REPT CATG:
CLSD BFYS: CLSD FUND:
ACTION OUT: GL ACCT:
ADV:  ADV NO: TRAV TYPE: VND/PRV: MISCVET
666.00 I/D: D UNAPPLIED DEP NO:

DESCR:

B

if:00.1

01/10

Connected to host VAFSCMULZ3 [10,224,211.107] (SESSIONSS4)

Keye: 17912 Saved: 0006 | WM |

[ioz0




c. Liquidate Suspense (TR24)
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COMMND: _ DOCID: TR 10  512CB10346 STATUS: ACCPT
BATID: SUB STN: 02/08/06

CASH RECEIPT INPUT SCREEN

BATCH DATE: NUM DOCS: NET:
CR DATE: ACCTG PRD: ACTION: SUB STN: 512
TRANS TYPE: BFYS: FUND:
CASH ACCT: DEP NUMBER: 512CB10346 DOC TYPE
BILL FUND: DOC TOTAL: 0.00
DISB OFFICE: 220 ACCOMPLISHED DATE: 01 24 06
REF DOC:

HE if:00.1 01/10

Connected to host YAFSCMUL23 [10.224,211.107] (SESSIONSS4) [l [Keys: 17924 Saved: 0006 | UM | [10:22 am
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COMMND: _
001-002 OF 002
01-

02-

LINE:

TRANS TYPE:
STATION/SAT:
COST CTR/SUB:
REV SRCE/SUB:
CHECK NO:
ADV IND:
AMOUNT :

AGR NO:

LINE:

TRANS TYPE:
STATION/SAT:
COST CTR/SUB:
REV SRCE/SUB:
CHECK NO:
ADV IND:
AMOUNT :

AGR NO:

DOCID: TR 10  512CB10346 STATUS: ACCPT
BATID: SUB STN: 02/08/06
001 REF TC: CB REF DOC NO: 5126020C004 REF LINE: 001
15 BFYS: FUND: 0160A1
512 FCP/PRJ: JOB NO:
BOC/SUB: REPT CATG:
CLSD BFYS: CLSD FUND:
ACTION OUT: GL ACCT:
Y ADV:  ADV NO: TRAV TYPE: VND/PRV: 460358360
445.19 I/D:  UNAPPLIED DEP NO:
DESCR:
002 REF TC: REF DOC NO: REF LINE:
24 BFYS: FUND: 3875
512 FCP/PRJ: JOB NO:
BOC/SUB: REPT CATG:
CLSD BFYS: CLSD FUND:
ACTION OUT: GL ACCT:
ADV:  ADV NO: TRAV TYPE: VND/PRV: 512VAH000
445.19 I/D: D UNAPPLIED DEP NO: 512E5877KOR

DESCR:

B

if:00.1

01/10

Connected to host VAFSCMULZ3 [10,224,211.107] (SESSIONSS4)

[Keys: 17025 Saved: 0006 |

ow |

a2 At




e.  Establish Travel Advance  [image: image7.png]dt Vew ook Sesior options  telp
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CASHIER: AC5380001
AMT: 410.00
SCHEDULE FISC YR:

COMMND: _
BATCH DATE:

TRANS TYPE: IF DATE:
BFYS: FUND:

DOCID: IF 10  5386033C003 STATUS: ACCPT

BATID:

SUB STN: 02/08/06

IMPREST FUND INPUT SCREEN

NUM DOCS:

ACCT PRD:
D.0.:

PRD COVERED:
CASHIER NAME:
SCHEDULE CAT:

NET:

ACTION:  SUB STN: 538
COMMENT :
FROM 01 30 06 TO 02 03 06
AGENT CASHIER VAMC 538
AGENCY SCHEDULE NO:

NO CHECK DISB FLAG: Y ADDR1: CHIVAHO FEDERAL CU
CHECK TYPE: ADDR2: 17273 ST RT 104 BLDG 10
SEQUENCE NO: CITY/ST/ZIP: CHILLICOTHE OH 45601
COMMENTS TO PRINT:
A--*HS60-DOCUMENT MARKED FOR READ ONLY
HE if:00.1 01/10

Connected to host VAFSCMULZ3 [10,224,211.107] (SESSIONSS4)

Keye: 17501 Saved: 0006 [CAP M |

s A
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COMMND: _ DOCID: TR 10  5386033C003 STATUS: ACCPT
BATID: SUB STN: 02/08/06

CASH RECEIPT INPUT SCREEN

BATCH DATE: NUM DOCS: NET:
CR DATE: ACCTG PRD: ACTION: SUB STN: 538
TRANS TYPE: BFYS: FUND:
CASH ACCT: DEP NUMBER: 5386033C003 DOC TYPE:
BILL FUND: DOC TOTAL: 410.00
DISB OFFICE: 220 ACCOMPLISHED DATE: 02 03 06
REF DOC:

A--*HS60-DOCUMENT MARKED FOR READ ONLY

HE if:00.1 01/10

Connected to host YAFSCMUL23 [10.224,211.107] (SESSIONSS4) [l [Keys: 17591 Saved: 0006 CAP NUM | 1946 aM
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COMMND: _
001-001 OF 001
01-
LINE:
TRANS TYPE:
STATION/SAT:
COST CTR/SUB:
REV SRCE/SUB:
CHECK NO:
ADY IND:
AMOUNT:
AGR NO:
02-
LINE:
TRANS TYPE:
STATION/SAT:
COST CTR/SUB:
REV SRCE/SUB:
CHECK NO:
ADY IND:
AMOUNT:
AGR NO:

DOCID: TR 10  5386033C003 STATUS: ACCPT
BATID: SUB STN: 02/08/06
001 REF TC: CB REF DOC NO: 5386033C003 REF LINE: 001
15 BFYS: FUND: 0160A1
538 FCP/PRJ: JOB NO:
BOC/SUB: REPT CATG:
CLSD BFYS: CLSD FUND:
ACTION OUT: GL ACCT:
Y ADV:  ADV NO: TRAV TYPE: VND/PRV: 460358360
410.00 I/D:  UNAPPLIED DEP NO:
DESCR:
REF TC: REF DOC NO: REF LINE:
BFYS: FUND:
FCP/PRJ: JOB NO:
BOC/SUB: REPT CATG:
CLSD BFYS: CLSD FUND:
ACTION OUT: GL ACCT:
ADV:  ADV NO: TRAV TYPE: VND/PRV
I/D:  UNAPPLIED DEP NO:

DESCR:

B

if:00.2

01/10

Connected to host VAFSCMULZ3 [10,224,211.107] (SESSIONSS4)

Keye: 17552 Saved: 0006 (CAP NOMI | 9:48 &M




ADVANCE INSTRUCTIONS

There are several stations inquiring about adjustments advanced to them by AFC Reports staff with DV 01 or DV 04 transactions.  These record a transfer from 36001200 to another Agency Location when Obligations are unknown to the 224 Processing staff. Once the 224 Processing staff records the DV 04 transaction stations may use the following procedures: 

ET01 to charge appropriation/fund or SV56 to charge PAID appropriation/fund

TR15 with a ‘Y’ indicator to clear the advance

Please direct questions to Simmone Williams at 512-460-5111












